
Job Title   
 
Employability and Enterprise Co-ordinator – The Next Generation 
 
Job Purpose 
 
Articulate’s EE Co-ordinator will help young people with experience of care to progress 
towards the world of work, with a focus on the creative industries where appropriate. The 
post-holder will support amazing young people to explore their creativity, identify their skills 
and harness their potential, talents and attributes to increase their employment chances.  
This means making the most of opportunities for progression to further or higher education, 
into apprenticeships, setting up their own business and enjoying the benefits of lifelong 
learning.  

 
 
Personal Attributes  
 
You will be a resilient, self-driven individual with the ability to engage and empower the 
young people we support. A naturally empathetic person, you will be able to identify and 
understand the range of complex barriers faced by young people with experience of care. You 
will be able to take a needs-led approach to building trust, esteem and confidence in the 
young people and supporting them towards next positive steps in learning and in life. You will 
be tenacious in researching and securing opportunities and engaging with key stakeholders.  
 

 
Essential Skills  

• The ability to pro-actively recruit, support and progress the needs of the young people 
in line with their creative, learning and employability needs and aspirations. 

• A positive, flexible and patient approach that is patient and adaptable to the needs of 
and barriers experienced by the young people. 

• Experience of networking and developing relationships with other charitable and 
training providers as well as employers. 

• The ability to support the recruitment and training of care experienced young people to 
become members of our Young Advisory Group and co-design and develop the 
employability and enterprise projects and programmes of interest to them. 

 
Programme Delivery  
 

• Engage with care experienced young people and young adults to identify barriers to 
their progression in life, in education, training and ultimately employment.  

• Personal development support, mentoring and coaching that will include action 
planning and goal setting using appropriate tools to map progress.  

• Deliver creative learning programmes which are inclusive, supportive and enabling of the choice 
and voice of care experienced young people. 

• Deliver specialist, impartial information, advice and guidance around the arts, 
creativity, creative industries and other sectors of interest to the young people.  

• Match their needs and wants with available opportunities of work placements and 
experience, of classes and courses, and contacts, jobs and roles that will help them 
achieve long-terms goals and work aspirations. 

• Develop and maintain an understanding of the role of external agencies, service 
providers, employers and training providers and work with them to develop and 
deliver an effective, multi-agency approach to meet the needs of the young people.  



• Develop and deliver a range of approaches and motivational programmes to engage 
young people interested the creative industries and other sectors.  

 
 
Procedural Requirements 
 

• Lead projects, co-design programmes and act as the main point of contact between 
young people and parents/carers/trainers/employers.  

• Liaise with schools, youth organisations, Social Work, Education and Youth Justice 
departments, other local and national charities, Champions Boards and training and 
education providers as required.  

• Maintain accurate records, registers and activity logs as undertaken by all young 
people.  

• Carry out project design, delivery, evaluation and reporting in line with income from 
external sources. 

• Gather relevant information for the monitoring and evaluation in line with funders’ 
guidelines 

• Support the organisation in employability and employment activities, bids and 
proposals. 

• Attend internal and external meetings as required.  

• Comply with all organisational policies and procedures, especially around protection 
of vulnerable children and young people, data and risk management.  

 

 
Person Specification 

 
Professional qualifications, experience and knowledge 
 
Essential:  

 

• Experience of employability and working with care experienced young people or those 
with significant barriers to learning and life opportunities. 

• Experience of engaging and working with employers/partners in supporting young people to 
gain and retain employment and / or progression to further or higher education.  

• Experience of working with other relevant partners/specialist providers to support young 
people to address barriers and improve skills.  

• Computer and IT literate (Microsoft Word, Excel, PowerPoint, etc.) 

• Social media literate (Twitter, Facebook, Instagram, YouTube, etc.) 

• An understanding of setting and monitoring targets and progression. 

• Ability to drive, clean license and access to own vehicle. 

• Post is subject to PVG clearance. 

       Desirable:   

• Knowledge of the Scottish education and social work and social justice systems and supports. 

• Creative learning knowledge that appeals and is attractive to children and young people. 

• Knowledge of or training in Arts Award. 

• A professional qualification or equivalent experience in the arts, education, community 
or youth work. 
 

Personal skills and abilities 
 



Communication: 
 

• Excellent communication, presentation and interpersonal skills 

• Strong written skills to produce workshops and engagement/empowerment activities and events 

• Ability to adapt communication and presentation style according to the audience 

• Good listener, who is both empathetic and encouraging 

• Flexible, adaptable and able to adjust as circumstance for the young people change 

• Patient and able to support young people at all ages and stages of their creative and emotional 
journey and growth 

• Connected and networked across key sectors to maximise opportunities they create as well as 
those that arise. 

 
Approach: 
 

• Proven ability to take the initiative and the responsibility for getting things done 

• A highly efficient team worker able to work closely with other members of the project team in a 

• collaborative and motivating way 

• Adaptable and flexible in terms of time and work approach.  

• Willingness to travel across Scotland, including for evening and weekend (time off in lieu will be 
given) 

• Any other reasonable duties commensurate with the needs of the post and the young 
people.  
 
 

To Apply 
 
The support for the role is generously given in a partnership between Articulate and The 
Gannochy Trust and the Miss Agnes Hunter Charitable Trust.  The delivery of the work plan 
will be in line with the applications made to the two foundations and the expectations of the 
grants given. 
 
This post is part-time and fixed term for one year at present.  The FT salary would be £24,000 
but the three day per week contract has a value of £14,400 to the successful candidate. 
 
Please send your CV and biography, together with a report on a previous employability or 
enterprise project delivered, an example of the type of initiative you would like to see co-
developed with young people at Articulate and two endorsements or references from 
professionals with whom have worked previously. 
 
The application pack should be sent to eonacraig@articulatehub.com no later than noon on 
Tuesday 3 August 2021. 
 
Articulate is an equal opportunities employer and is committed to promoting diverse, equal and 
inclusive workplaces and spaces.  We welcome applications from people of all sectors of the 
community and especially applicants with lived experience of care. 

 
 


